Mayflower

Townhouse Cooperalive

Documents needed for Membership application:

e Original social security cards for everyone living in the
household. Persons 18 or older must sign their cards.

e Driver's Licenses for all persons 18 or older. If there is an
unlicensed adult in the household, then photo identification
is required (US issued passport or state issued ID).

e Proof of citizenship (a US-issued birth certificate, a US-
issued passport or Naturalization Certificate, or valid
Permanent Resident card for everyone living in the
household).

e Proof of iIncome. Acceptable proof of income is either 3
recent pay stubs or monthly pension/retirement/SSI
statements. Pay stubs must be in consecutive periods with
payment date ranges indicated. No hand-written checks or
statements can be accepted. If you are self-employed, the
previous year's tax return is also needed. Net operating
income will be used.

e Cash liquidity. If you do not meet the annual household
income requirements, but have cash liquidity in your bank
savings account, then a bank statement must be provided
showing your current savings account balance. At least 3
months of statements (recent) must be provided. Minimum
balance must be equal to or greater than 10 years’ worth of
carrying charges. Proof for the source of liquidity may be
required.
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**THE FOLLOWING LANGUAGE IS INTRODUCTORY AND ADVISES THAT THE MEMBER
APPLICANT AND PROPOSED OCCUPANTS ARE SUBJECTED TO THE SAME SCREENING
PROCESS:

Welcome to our community. Mayflower Townhouses Cooperative is a membership based, Michigan
Non-Profit Corporation. Before you complete your application for membership to Mayflower, please take
the time to review this screening policy. All individuals wishing to reside in the Cooperative premises will
be required to complete our member and occupancy screening in order to be a member or occupant at the
Cooperative. Applicants legally married or with adult dependents, and applying for membership will be
required to complete a joint screening and acknowledge acceptance below.

It is the policy of this community to comply with all applicable fair housing laws including those
which prohibit discrimination against any person based on race, sex, religion, color, familial status, national
origin or handicap.

The term "applicant(s)" under this policy means the person or persons that will be signing the
Occupancy Agreement and applying for membership in Mayflower Townhouses. The term “occupant(s)™ in
this policy means the person or persons that are authorized occupants under the Occupancy Agreement.

Please also note that these are current membership selection criteria; nothing contained in these
requirements shall constitute a guarantee or representation by us that all members and occupants currently
residing in the community have met these requirements. There may be members and occupants that have
resided in the community prior to these requirements going into effect; additionally, our ability to verify
whether these requirements have been met is limited to the information we receive from the various resident
credit and criminal reporting services used.

If, after approval of a membership application, a change in circumstances of a member or occupant
arises, (i.e., family composition change, employment status change or income composition change), it is the
applicant's responsibility to immediately inform Mayflower Townhouses Cooperative.

Failure to provide requested information or documentation within three days of being requested may
be grounds for denial of membership and occupancy at the Cooperative. Any material misrepresentation or
omission made by an applicant or occupant during the credit and criminal screening process will result in
immediate denial of the associated membership application.

Mayflower Townhouses strongly encourages applicants to obtain his/her own copy of a credit report
in the event an adverse or negative mark is a basis for denial of membership and occupancy in the
Cooperative. In the event the applicant wishes to review his or her credit report obtained by Mayflower
Townhouses Cooperative during the application process, must do so in accordance with the Fair Credit
Reporting Act.

NOTE: MEMBERS ARE REQUIRED TO PHYSICALLY OCCUPY THEIR MAYFLOWER
COOPERATIVE UNIT NOT LESS THAN 51% OF ANY CALENDAR YEAR. PLEASE REFER TO
THE MAYFLOWER RULES, POLICIES AND PROCEDURES FOR MORE INFORMATION.
FAILURE TO ABIDE BY THIS POLICY WILL RESULT IN TERMINATION OF MEMBERSHIP
AND OCCUPANCY.
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THIS POLICY IS APPLICABLE TO ALL INCOMING MEMBERS AND OCCUPANTS AS
WELL ANY NEW OCCUPANT PROPOSED BY AN EXISTING MEMBER TO BE ADDED
TO HIS/HER HOUSEHOLD.

NO EXCEPTIONS!

**THE FOLLOWING IS THE ACKNOWLEDGEMENT OF BOTH THE MEMBER
APPLICANT AND HIS OR HER PROPOSED OCCUPANTS 18 AND OLDER:

MEMBER APPLICANT/OCCUPANT ACKNOWLEDGMENT

By signing below, you acknowledge receipt of the foregoing Selection Criteria Policy on the date
stated below. You further acknowledge that your signature indicates that you understand the contents of the
policy and that you agree to allow Mayflower Townhouses Cooperative to perform a credit report screening
for yourself and a criminal history screening for yourself and all other occupants as described above. You
are advised that your signature below does not guarantee that your application will be approved and that in
the event a report reflects a negative mark as defined in the above policy your application for membership
and/or occupancy may still be denied. | understand and acknowledge that failure to disclose information
otherwise required by this policy is material to my application for membership. | further understand and
agree that | may request, in writing, a Management Review in the event my application is denied.

Dated:
Signature Member/Occupant (Circle One)
Type or Print Name

Dated:
Signature Member/Occupant (Circle One)
Type or Print Name

Dated:

Signature Member/Occupant (Circle One)

Type or Print Name

**WE ALSO RECOMMEND THAT EACH MEMBER AND OCCUPANT INITIAL EACH PAGE
AT THE BOTTOM SIGNIFYING THAT HE/SHE HAS READ AND UNDERSTANDS WHAT IS
EXPECTED.
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MAYFLOWER TOWNHOUSES COOPERATIVE

Member Selection & Continued Occupancy Policy

PURPOSE

The purpose of our Member Selection & Continued Occupancy Policy is to establish
a guideline for the selection of members which will enhance the quality of life for our
members and maintain the financial viability of the cooperative as a whole.

FAIR HOUSING

Mayflower Townhouses Cooperative, its employees, and its agent will provideequal
and fair treatment to all persons, regardless of race, color, creed, religion, familial
status, age, sex, handicap or national origin in the providing of housing. The
property, its employees, and its agent will not knowingly violate any applicable
Federal, State or local fair housing, civil rights, or any equal opportunity
requirements. The Property, its employees, and its agent will also abide by the Fair
Housing Act and all of itsamendments.

I ELIGIBILITY REQUIREMENTS

A. All applicants must show proof of citizenship or hold eligible
immigration status or hold temporary protected status or if you do not
hold an eligible immigration status produce evidence of other lawful
admission to and residency into the United States. Acceptable
documentation is as follows:

1. Birth Certificate from the United States of America
2. Naturalization Certificate for the United States of America
B. If the applicant has asocial security number, proof of social security

number is required.
C. Successful Credit and Criminal Screening Reports
[Il. INCOME LIMITS

A. Minimum income limits - combined gross household income must be
at least $55,000/year.

B. For an applicant that has no monthly employment income, in order to
qualify, he or she must provide liquidity (savings accounts) verification of
at least 10 years’ worth of annual carrying charges. For example, an
applicant is applying for membership which requires a carrying charge
payment of $500 per month. The applicant has $60,000 in a savings
account. This savings account balance is exactly 10 years worth of
carrying charges for the style of unit they are applying for so the
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income/liquidity requirements will be met.

IV. APPLICANT PROCEDURE

A. Application Packet - Each household needs to complete an application package.
An applicationpackage will include:

1. A complete written & signed Cooperative Application

2. A copy of a Picture ID for all adult (over age 18) applicants. Copy to be
taken at staff office.

3. Proof of eligibility requirements as stated in 11.

4. If the applicant has a Social Security number, then the applicant and
all persons applying with the applicant having Social Security numbers must
present proof thereof for the office staff to photocopy.

5. Payment of the $75.00 credit report fee for each application, and $35
for each additional applicant or occupant 18 or over. Applications will not
be accepted without the credit report fee.

B. Application Intake

1. Each application will be dated and signed by the person taking the
Application. Applications will be processed in the order they are received.

2. Preferences for units will be given to qualified members that are on the
transfer list(s) prior to new applicants.

3. The waiting list will be updated at least annually. Applicants who fail to
respond within the required time frame to notices sent to them will be
removed from the wait list

C. Application Processing

1. Approval of an applicant for a unit will only occur after the site staff has
full verification of all sources of income, assets, landlord reference, credit |
criminal history and all other qualifying guidelines are verified to assure
eligibility.

2. Insufficient/ Inaccurate Information

If we are unable to collect and verify all of the applicant's information they
will first be notified by telephone. If we are unable to contact them after two
(2) attempts a letter will be sent to their last known address stating we need
the applicant to contact us with the information indicated. They will be given
10 days to comply with this letter. If the cooperative has not received a
response in the allotted time, the application will be put in the inactive file. If
at any time we find that the applicant has falsified their application or has
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given us false information we will deny the application. We reserve the right
to deny resubmitted applications after the fact that falsified information is
known. If we discover after the applicant has moved in that they falsified
their application, and such falsification would have made them ineligible for
membership in the Cooperative, the Cooperative will seek the appropriate
action for termination of their membership. If the applicant refuses to
cooperate fully with the application process or if it is the decision of the Board
of Directors | Management that an applicant intentionally falsified
information the applicant will be denied.

3. Credit & Financial Standing
Applications will be denied if it is determined that the applicant has poor

credit. The application will be reviewed to consider whether the applicant
has a satisfactory history of meeting financial obligations. All adult members
of the household who wish to become members of the cooperative must
have acceptable rating or the application will be rejected. Poor credit will be
defined as:

a. Civil judgments that occurred within the last 5 years unless they are
medical.

b. Three or more non-medical collection records. Applicants must
show proof that they are able to get the electric service turned on in
their name.

4. Tenancy of Credit Records -A consistent, severe, or recent history of
deficiencies in overall credit in rent payment which indicated that the family
would be unable or would otherwise fail to pay when due rent for the unit
and other expenses relating to occupancy of the unit; or the absence of any
history of timely payments of rent and other obligation, unless the family can
show good cause for such absence

5. Applicants with a Debit Balance - Applicants who owe their landlord /
owner a balance from present or prior occupancy will not be considered for
admission until the account is paid in full and reasonable assurance is
obtained that the contributing causes for non-payment of rent during the
present or prior occupancy have been sufficiently changed to enable the
family to pay when due, rent and other expenses relating to the occupancy
of the unit. The spouse will not be required to pay the balance before
admission if his/her spouse was the former lessee, providing there is legal
documentation evidencing a divorce or separation. In any event, the former
lessee with the unpaid balance will not be added to the occupancy
agreement until the amount is paid in full.
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D. Criminal History Screening

It is the policy of Mayflower Townhouses Cooperative to screen all Applicants and
Occupants for a criminal history review. Recidivism is one of the most fundamental
concepts in criminal justice. It refers to a person's relapse into criminal behavior, often
after the person receives sanctions or undergoes intervention for a previous crime.
Recidivism is measured by criminal acts that resulted in rearrest, reconviction or return
to prison with or without a new sentence during a three-year period following the
prisoner's release. (National Institute of Justice, 2014).!

NIJ further notes that Bureau of Justice Statistics studies have found high rates of
recidivism among released prisoners and that one study tracked 404,638 prisoners in
30 states after their release from prison in 2005 where researchers found that:

e About two-thirds (67.8%) of released prisoners were arrested for a new crime
within 3 years, and three-quarters (76.6%) were arrested within 5 years.

e Within 5 years of release, 82.1% of property offenders were arrested for a new
crime, compared to 76.9% of drug offenders, 73.6% of public order offenders, and
71.3% of violent offenders.

e More than a third (36.8%) of all prisoners who were arrested within 5 years of
release were arrested within the first 6 months after release, with more than half
(56.7%) arrested by the end of the first year.

e Two in five (42.3%) released prisoners were either not arrested or arrested once
in the 5 years after their release.

e A sixth (16.1%) of released prisoners were responsible for almost half (48.4%) of
the nearly 1.2 million arrests that occurred in the 5-year follow-up period.

e An estimated 10.9% of released prisoners were arrested in a state other than the
one that released them during the 5-year follow-up period.

e Within 5 years of release, 84.1% of inmates who were age 24 or younger at release
were arrested, compared to 78.6% of inmates ages 25 to 39 and 69.2% of those
age 40 or older

e Within three years of release, about two-thirds (67.8 percent) of released prisoners
were rearrested.

e Within five years of release, about three-quarters (76.6 percent) of released
prisoners were rearrested.

e Of those prisoners who were rearrested, more than half (56.7 percent) were
arrested by the end of the first year.

e Property offenders were the most likely to be rearrested, with 82.1 percent of
released property offenders arrested for a new crime compared with 76.9 percent
of drug offenders, 73.6 percent of public order offenders and 71.3 percent of violent
offenders.?

l Recidivism | National Institute of Justice, National Institute of Justice (2016), [online] Available at:
http://www.nij.gov/topics/corrections/recidivism/pages/welcome.aspx [Accessed 10 Sept. 2020].

2 Recidivism | National Institute of Justice, National Institute of Justice (2016), [online] Available at: http://www.nij.gov/topics/corrections/recidivism/pages/welcome.aspx [Accessed 10 Sept.
2020]; Durose, M.R., Cooper, A.D., Snyder, H.N. and Statisticians, B. (2014) BJS Special Report Recidivism of prisoners released in 30 states in 2005: Patterns from 2005 to 2010. Available
at: http://www.bjs.gov/content/pub/pdf/rprts05p0510.pdf. n. 2
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Because Mayflower has a substantial, legitimate and non-discriminatory interest in
protecting the peaceful possession of our community of Members and their families, a
criminal background check will be conducted for each adult Applicant and Occupant
age eighteen (18) years or more. If the criminal background report reveals negative
information about a household member and the Cooperative proposes to deny
admission due to the negative information, the subject of the record (and the Applicant,
if different) will be provided notice of the proposed adverse action and an opportunity
to dispute the accuracy of the record in the form of a predetermination appeal. The
notice will include the name, address, and telephone number of the agency that
composed the criminal record report and inform the Applicant of his or her right to
dispute the accuracy of the criminal record report, submit evidence of mitigating
circumstances for the specific criminal activity, as well as his or her right to a free copy
of the criminal record report.

If the Applicant does not contact the Cooperative to dispute the accuracy of the
criminal record within 10 (ten) days, the Cooperative will send a final notice of
ineligibility to the Applicant stating the specific reason for denial. If the Applicant did
not contact the Cooperative within the specified time period due to a disability, the
Cooperative will provide a reasonable accommaodation extending the dispute period
as is reasonable.

1. An Applicant’s eligibility for housing shall not be determined solely based upon
whether the Applicant has an arrest record.

2. “Violent Felony Offense” or “Offenses Against Person” includes, but is not to be
limited to: any degree of homicide or murder; destruction of property or vandalism;
burglary; armed robbery; theft; trafficking, manufacture, use, or possession of an
illegal drug or controlled substance; threats or harassment; assault with a deadly
weapon; domestic violence; sexual violence, dating violence, or stalking; weapons
offenses; criminal sexual assault; home invasion; kidnapping; terrorism; and
manufacture, possession, transporting or receiving explosives.

3. Violent and Non-violent Felonies are classified by Class A, B, C, D, E, F, Gor Hin
Michigan.

a. Class A felonies are punishable by up to life in prison or any number of years in
prison. Class A felony crimes in Michigan include first and second degree
murder, assault with a deadly weapon with intent to rob or steal, kidnapping,
and criminal sexual conduct in the first degree.

b. Class B felonies are punishable by up to 20 years in prison. Class B felonies
include second degree arson, second degree child abuse (second or
subsequent offense), and production of child sexually abusive material (child

pornography).
c. Class C felonies are punishable by up to 15 years in prison. Class C felonies

include manslaughter, human trafficking that results in injury to another person,
and robbery.

d. Class D felonies are punishable by up to 10 years in prison. Class D felonies
include larceny (property valued at $20,000 or more), embezzlement (property

(study performed based on prisoner criminal history tracking and rate of subsequent convictions).
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valued at $20,000 or more), and human trafficking.

e. Class E felonies are punishable by up to 5 years in prison. Class E felonies
include carrying a firearm or dangerous weapon with unlawful intent, first degree
retail fraud (shoplifting), and home invasion in the third degree.

f. Class F felonies are punishable by up to 4 years in prison. Class F Felonies
include manufacture, deliver or possession with intent to deliver less than 5
kilograms of marijuana and unauthorized loan and credit applications —
preparation and submission.

g. Class G felonies are punishable by up to 2 years in prison. Class G felonies
include drawing on insufficient funds in an amount greater than $500 (writing a
bad check), lobbyists giving gifts, and domestic assault (second or subsequent
conviction).

h. Class H felonies are crimes for which the defendant can be sentenced to time
in jail or to alternatives such as probation, treatment or electronic monitoring.
Sentences for these crimes are variable and governed by the Michigan
Sentencing Guidelines. Class H felonies include using a stolen state
identification card to commit a felony and false representation to obtain or
misuse personal information.

4. The application will be denied for any of the following reported criminal related
reasons (negative marks) that have occurred on or before the application date:

a. If the Applicant or Occupant has been convicted of a felony offense involving
the sale or manufacture of a controlled substance, the Cooperative will deny
admission if the conviction, or exit from incarceration, occurred within 5 years of
application;

b. If the Applicant or Occupant has been convicted of a violent felony offense
against person or property, the Cooperative will deny admission if the
conviction, or exit from incarceration, occurred within 7 years of application;

c.If the Applicant or Occupant has been convicted of a nonviolent felony offense
against person or property, the Cooperative will deny admission if the
conviction, or exit from incarceration, occurred within 2 years of application;

d. If Applicant or Occupant has been convicted of a high misdemeanor against
person or property, the Cooperative will deny admission if the conviction, or exit
from incarceration, occurred within 3 years of application;

e. If a member of an Applicant household has been convicted of a non-violent
misdemeanor offense, the Cooperative will deny admission if the conviction, or
exit from incarceration, occurred within 1 year of application;

f. Level I, 1l, or Ill Sexual Offenses, or any conviction for any activity concerning
sexual abuse or assault is grounds for denial. This includes, but is not limited
to, any member of the household who is subject to a registration requirement
under a state sex offender registration program;

g. If the Applicant or Occupant has been evicted from any housing for criminal
activity, including drug related criminal activity, within the past 5 years;

h. If there is verifiable information that an Applicant or Occupant is currently
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engaged in the illegal use of drugs, and whose illegal use or pattern of illegal
use of a drug may interfere with the health, safety, and right to peaceful
enjoyment of the property by other residents the Cooperative will deny
admission. Verifiable information may include, for example, reliable testimony
of witnesses, conviction records or self-admission;

i. If the Applicant or Occupant was convicted of criminal activity involving the
display, control, possession, or use of a firearm in a manner prohibited by law,
within the last 3 years;

The Cooperative will not consider an arrest or charge that was resolved without
conviction. In addition, the Cooperative will not consider expunged, purged, or sealed
convictions.

Consideration of Extenuating Circumstances. In deciding whether to exercise
discretion to admit an individual who has engaged in prohibited criminal activity, the

owner/agent will consider all of the circumstances relevant to the particular admission
decision, including but not limited to: the seriousness of the offending action; the effect
that denial of the entire household would have on family members not involved in the
criminal activity; and the extent to which the Applicant has taken all reasonable steps
to prevent or mitigate the criminal activity. Additionally, when specifically considering
whether to deny admission for illegal drug use by a household member who is no
longer engaged in such activity, the owner/agent will consider whether the household
member is participating in or has successfully completed a drug rehabilitation
program, or has otherwise been rehabilitated successfully.

E. Prior Residency/Tenancy

Residency will be verified for three (3) years prior to application. If at any time during
that period an Applicant lived with a parent or relative they must provide a notarized
statement from that person verifying the dates of residency and the amount paid for
rent, if any. An Applicant will be denied if any verification shows any of the items
listed below unless the Applicant provides a written explanation of the event along
with his or her application. The following shall constitute a basis for rejection of an
applicant:

1. The Applicant was ever evicted or turned over to an attorney for
possession, non-payment and/or non-compliance, whether or not the suit
resulted in a dismissal.

2. The Applicant or any member of the household has a record of disruptive
behavior.

3. The Applicant still owes money to a previous landlord and/or unpaid utility
bills.

4. The Applicant or any member of the household damaged the property in
any way.

5. The Applicant has made three (3) or more late rent payments in a twelve

(12) month period.
. A previous landlord verifies there is evidence of grossly unsanitary or

(o2}
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hazardous housekeeping habits, which includes the creation of health or
safety hazards through acts of neglect, or causing, or permitting to cause,
any damage to or misuse of the premises. This includes generally creating
any health or safety hazard through acts of neglect, and causing or
permitting any damage to or misuse of premises and equipment; If the
family is responsible for such hazard, damage or misuse; causing or
permitting infestation, foul odors or other problems injurious to other
persons health, welfare or enjoyment of the premises; depositing garbage
improperly; failing to remove garbage from their unit; failing to use in a
reasonable and proper manner all utilities, facilities, services, appliances
and equipment within the dwelling unit or failing to maintain them in good
and clean condition, or any other conduct or neglect which could result in
health or safety problems or in damage to the premises. In cases where a
qualified agency is working with the family to improve housekeeping and
the agency reports that the family shows potential for improvement,
decisions as to eligibility shall be reached after referral to and
recommendation by such agency. This category does not include families
whose housekeeping is found to be superficially unclean or the lack or
orderliness, where such conditions do not create a health and safety
problem, do not result in damage to or deterioration of the premises and do
not adversely affect the peaceful occupancy of neighbors.

. If the Applicant violated the lease agreement or rules and regulations in any

way or disturbed the peace of others. Includes evidence of any failure to
comply with the terms of prior or current rental or occupancy agreements,
such as providing shelter to unauthorized persons, keeping pets, or other
acts in violation of the rules and regulations, and any alterations | additions
to the premises without the prior written consent of the Board of Directors |
Management. All rejected applicants will be notified in writing. The
notification will clearly state the reason(s) for the disapproval and advise
them of their rights for reconsideration and appeal process. In addition to
the Selection and Continued Occupancy Policy, all residents must continue
to adhere to all provisions in the By-Laws, Occupancy Agreement, Rules
and Regulations, and Membership Handbook

For any non-payment or termination action that is discovered during the
screening process, the Applicant will be required to provide information to
the Board which will justify the position. Should the Applicant fail to provide
a written explanation, the Cooperative will assume the Applicant has no
justification for the action and will deny the application.

If the Applicant wants to appeal the decision to the Board of Directors they

may request such an appeal in writing. If an Applicant is ultimately denied
for any reason the Applicant may not reapply for a period of one (1) year.
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V. REJECTION PROCEDURES

ANY APPLICANT DENIED FOR ANY REASON MAY NOT RE-APPLY FOR A
PERIOD OF ONE (1) YEAR.

A. Criminal History Denial and Notification of Predetermination Appeal

If it is proposed to deny admission due to the negative criminal history information,
the subject of the record (and the Applicant, if different) will be provided notice of
the proposed adverse action and an opportunity to dispute the accuracy of the
record at a predetermination appeal. The notice will include the name, address,
and telephone number of the agency that composed the criminal record report
and inform the Applicant of his or her right to dispute the accuracy of the criminal
record report as well as his or her right to a free copy of the criminal record report.
The notice will also include an option for an Applicant who would otherwise qualify
for membership, but for the criminal history of another household Occupant.
Applicant’s option will be to remove that individual from the application and be
qualified for membership upon a verified showing that the disqualified Occupant
has obtained suitable housing elsewhere.

The Applicant will have ten (10) days to respond whether he/she wants to dispute
the decision of the Cooperative or exercise his/her option, when applicable.
Applicant must provide verified documentation when disputing the validity of
his/her criminal history record. If the Applicant does not timely respond, the
Cooperative will send a notice of ineligibility to the Applicant and the file will be
closed.

Should the Applicant timely respond, the Board of Directors will inform the
Applicant within five (5) days after the date of the review of its decision. If the
Board of Directors reverses the rejection of the Applicant, the Applicant shall be
placed on the appropriate waiting list according to the date the original application
was received.

B.Reconsideration and Appeal for all Other Denials

If admission is denied for any reason other than criminal history, the Applicant will
be notified by written letter stipulating the reasons for denial. If an Applicant is
not satisfied with the decision to reject his/her application, the Applicant shall have
the right to submit a written request for reconsideration and appeal. The request
for reconsideration and appeal must be submitted to CAP IV in writing within ten
(10) days of the mailing of the rejection notice. The Applicant will be notified in
writing within three (3) business days of the date of the next regularly scheduled
monthly Board of Directors Meeting. At the meeting, the contents of the
Applicant's file will be discussed with respect to the information forming the basis
of the rejection. The Board of Directors will inform the Applicant within five (5)
days after the date of the review of their decision. If the Board of Directors
reverses the rejection of the Applicant, the Applicant shall be placed on the
appropriate waiting list according to the date the original application was received.
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VI. WAITLISTS
A separate wait list will be kept for each size unit. If the applicant does not
specify which size unit they are interested in, their name will be put on the list
for each size unit their family would qualify for.

The waiting list will be maintained in chronological order by date of application
or request to transfer. The unit size you are able to move into is directly related
to the number of persons in your household, but also by the following
occupancy standards:

Two Bedroom Manor: Minimum one (1) person, maximum three (3) persons.

Two Bedroom Townhouse: Minimum two (2) persons, maximum four (4)
persons.

Three Bedroom Townhouse: Minimum three (3) persons, maximum six (6)
persons.

VII.  UNIT TRANSFER

Members who are approved for transfer will be alternated with families on the
waitlist.

Members who live in Manor units are not available for 1 year from the date
of their move- in unless approved by the Board of Directors

The number and composition of the household may change after initial
occupancy so that the unit size no longer meets the standard set forth above.
The member must submit a written request to transfer to a larger or
smaller unit. The Board of Directors may require over housed and under
housed families to transfer to an appropriate size unit.

The Board of Directors reserves the right to approve or disapprove transfer
requests based on the following: payment history, housekeeping, written
complaints, or for any violations(s) of the occupancy agreement.

For member(s) who request a transfer to a larger or smaller unit in the
cooperative, the following procedures shall occur:

Upon requesting the transfer, the member requesting said transfer will have
their home inspected by the Property Manager and a representative from the
Service Department. An estimated list of charges will be calculated, including
the replacement of damaged items or items with excessive wear,
housekeeping, and any other items that the member is responsible for. The
estimated list of charges will be known as the transfer deposit.

Notwithstanding the previous paragraph, the minimum amount a member
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shall pay to the cooperative for a transfer deposit is $2,500.00.

The transfer deposit shall be considered a temporary deposit to be held
for the member's original unit. Should the estimated amount surpass the
minimum transfer deposit amount, the member shall pay that total amount
to the cooperative prior to the transfer occurring. The cost to recondition/
paint and any damages beyond normal wear and tear will be deducted
from this deposit.

Any remaining balance will be returned to the transferring member.

If the member is transferring to a larger unit, then the member shall also
be required to pay the cooperative, prior to the date of transfer, the
difference in the Equity Value between the smaller and larger unit. If the
member is transferring to a smaller unit, then the member shall be
refunded the difference in the Equity Value between the larger and
smaller unit.

A non-refundable re-sale fee in the amount of $200.00 shall be paid to
the cooperative to compensate the cooperative for processing the
transfer. Such re-sale fee will be deducted from the transfer deposit
described above.

VIlIl. BARRIER MODIFICATIONS

The Property acknowledges that in an effort to provide disabled persons
with the opportunity to afford full enjoyment of the premises, from time to
time reasonable modifications may be necessary. In accordance with the
provisions of the 1988 Amendments to the Fair Housing Act, at the
expense of the disabled person, reasonable modifications of existing
premises occupied or to be occupied by such person will be allowed with
prior written approval of the Board of Directors. Members requesting
modifications for medical reasons must attach a letter from a
physician and a bid from a certified contractor to the alteration
permit.
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IX. MEMBER SELECTION

In addition to the Selection and Continued Occupancy Policy, all residents
must continue to adhere to all provisions in the By-Laws, Occupancy
Agreement, Rules and Regulations, and Membership Handbook.

Applicant Date

Applicant Date

Revised: June 2021

GUESTS

Guests visiting members longer than (3) weeks are no longer considered guests
and must go through the selection criteria process described under 'Categories of
Rejection/Eviction'.

Exception: Should a guest stay need to be extended for a limited time beyond
(3) weeks for any reason, the management office must be notified for further
consideration from the Board of Directors.

When guests are visiting longer than a week members must notify the office in
writing of the following;

1. Names of visitors
2. Length of time of visit
3. Description of guest's vehicle and license plate number

ADDING / REMOVING INDIVIDUALS TO YOUR OCCUPANCY AGREEMENT
POLICY - Members cannot add any signature to the original Occupancy
Agreement. The only exception to this policy will be, upon proof of marriage to the
member's new spouse.

Members cannot remove any signature to the original Occupancy Agreement

unless proof is given to the office that the courts have decreed sole ownership
as part of a divorce agreement.
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MAYFLOWER TOWNHOUSES COOPERATIVE
Pre-Application Checklist

The following items are required for application review:

PROOF OF CITIZENSHIP (US ISSED BIRTH CERTIFICATE, NATURALIZATION CERTIFICATE,
GREEN CARD, OR US ISSUED PASSPORT)

SOCIAL SECURITY CARDS FOR ALL PERSONS ON APPLICATION
GOVERNMENT ISSUED PICTURE ID FOR ALL PERSONS OVER 18 YEARS OF AGE

VERIFICATION OF ALL INCOME: (APPLICANT MUST SHOW MONTHLY HOUSEHOLD INCOME
GREATER THAN OR EQUAL TO $55,000/year or 10 years’ worth of cash liquidity)

CREDIT REPORT FEE: ($75.00 first; $35.00 thereafter)

COPIES TO BE MADE BY OFFICE STAFF

DATE, TIME AND SIGNATURE OF APPLICANT
LANDLORD HISTORY (IF APPLICABLE)
CREDIT CHECK

CRIMINAL BACKGROUND

SEX OFFENDER

MEMBERSHIP REQUIREMENTS:

Minimum gross household income cannot be less than $55,000/year

If reporting cash liquidity, savings must be equal to or greater than 10 years carrying charges total
Proper proof of income required (at least 3 recent & consecutive paystubs)

Occupancy requirements: 1-3 people for 2 bedroom Manors; 2-4 people for 2 bedroom town homes;
3-6 people for 3 bedroom town homes

All applicants must pass credit screening and background checks

e All applicants must pass items outlined in Member Selection & Continued Occupancy Policy
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MAYFLOWER TOWNHOUSES COOPERATIVE
Application for Membership or Rental (Circle One)
(Please Print or Type)

Name

Last First Middle Driver License Number
Name of Spouse or
Co-Head

Last First Middle Driver License Number
Marital Status: [ Single [ Married [ Divorced [ Widowed

(If Divorced, please state the legal date)

Current Address Information:

Street Address Apt No City State Zip Phone No Years There
Landlord / Owner

Address & Phone Number

Previous Address Information:

Street Address Apt No  City State Zip Phone No Years There

Landlord / Owner

Address & Phone Number

PLEASE LIST THE NAMES OF ALL PERSONS (INCLUDING YOURSELF) WHO WILL BE RESIDING WITH YOU:

Relationship

to Head BRX

Name

Social Security
Number

Date of Birth

Currently
Employed?

Full Time
Student?
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Must Include Employment of all Family Members

Present Employer:

Place of Employment Position How Long?

Address Phone # 4 Annual Gross Income
Present Employer:

Place of Employment Position How Long?

Address Phone # 4 Annual Gross Income

Total Annual Gross Income for * $

Household
Banking
Information:
Name / Address of Institution Type of Account  Account #
Banking
Information:

Name / Address of Institution

Are there any judgments against you?

Type of Account  Account #

Have you ever been evicted?

(If the answer to any of these questions is yes, please attach a separate sheet of paper with an explanation)

PERSONAL REFERENCES:

Name Address City/State/Zip Phone #
Name Address City/State/Zip Phone #
Name Address City/State/Zip Phone #

Revision 12, June 2021
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By signature below, I/We authorize the agents of Mayflower Cooperative to investigate my references and credit history and
employer to evaluate my application for membership. | hereby certify that the information is accurate and complete. I/We also
understand that False / Incomplete information may result in the denial of the membership request. 1/We have also included
the $75.00 credit check fee (plus $35 for each additional applicant), and understand that it is non-refundable.

Signature / Head Date

Signature / Spouse
Co-head Date

NOTICES:

The Board of Directors and / or Management of Mayflower Cooperative have every intention of maintaining a drug-free
environment. The use, sale, or manufacture of any illegal drug on Cooperative property is strictly forbidden. Any and all
criminal activity of any kind will not be tolerated. Violators will be prosecuted and evicted

FOR OFFICE USE ONLY

Unit Size Desired: Move In Date Desired:
DL Number: SS Number:

DL Number: SS Number:

Credit Check Fee Submitted: Accepted:

References Checked? If NO, Denial letter sent?
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MAYFLOWER TOWNHOUSE COOPERATIVE
400 Plymouth Road
Plymouth, MI 48170
734-453-6893

VERIFICATION OF ACCEPTABLE CREDIT HISTORY
AND
CRIMINAL BACKGROUND SEARCH

The verification of an acceptable credit history and criminal background search are required as part of the
application process to determine membership eligibility. | understand my authorization is necessary for
Mayflower Townhouse Cooperative to obtain these verifications and fully grant access to obtain it. | further
understand that an acceptable credit rating and acceptable criminal background search is a necessary part of
the Member Selection Criteria.

APPLICANT 1 NAME

First Middle Last
APPLICANT 2 NAME

First Middle Last
CURRENT STREET HOW LONG:
CURRENT

City State Zip Code
PREVIOUS STREET HOW LONG:
PREVIOUS

City State Zip Code
APPLICANT 1
SOCIAL SECURITY NUMBER
APPLICANT 2
SOCIAL SECURITY NUMBER
APPLICANT 1
BIRTHDATE MONTH: DAY: YEAR:
APPLICANT 2
BIRTHDATE MONTH: DAY: YEAR:
APPLICANT 1 SIGNATURE DATE

APPLICANT 2 SIGNATURE : DATE
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MAYFLOWER TOWNHOUSE COOPERATIVE
MEMBER RESIDENCY AND ABSENTEE POLICY

PURPOSE: Housing Cooperative Members must physically occupy their cooperative unit not less than
51% of any calendar year. Members who fail to physically occupy their dwelling unit for the requisite
period of time and maintain their dwelling unit as their principal/primary residence are in violation of
the Mayflower Townhouse Cooperative membership occupancy requirements. The purpose of this
Policy is to outline Mayflower Townhouse Cooperative’s approach to Members being absent from their
Cooperative dwelling units, failing to maintain their Cooperative dwelling unit as their principal/primary
residence at least 51% of each calendar year to satisfy owner-occupied residency requirements, and to
ensure Cooperative dwelling units are not left vacant for long periods of time

POLICY: Mayflower Townhouse Cooperative expects and requires all Members to physically occupy
and maintain his/her dwelling unit as his/her principal/primary residence. Mayflower Townhouse
Cooperative also requires Members who may need to be absent from their dwelling unit for an extended
period of time to be mindful of certain rules and regulations.

Members who will be away from their dwelling unit must notify the Management Office and give
reasonable notice for their absence. While absent from their dwelling unit, a Member is still responsible
for meeting his/her obligations under the Articles of Incorporation, Bylaws, Occupancy Agreement and
Rules and Regulations adopted by the Board of Directors. Members shall physically occupy their
dwelling unit not less than 51% of each calendar year and maintain his/her dwelling unit as his/her
principal/primary residence.

Members who require an extended absence (two (2) weeks up to twenty-five (25) weeks) from their
dwelling unit must first notify the Management Office to make arrangements for care of his/her vacant
dwelling unit for the period of time the Member will be away. The Member must provide general details
of the extended leave with the Management Office so details of the planned absence can be recorded.
The Member shall provide his/her contact details whilst they are away in case of any emergencies.

If a Member is unable to be contacted while away from their dwelling unit, they must appoint, in writing,
an agent to be the main point of contact for any emergency issues. The agent must consent to be contacted
about any issues pertaining to the dwelling unit and be prepared to take responsibility for maintaining
the property while the Member is absent. The agent must meet the following criteria:

1. Be 18 years of age or older;
2. Must inspect the property regularly and ensure it is maintained; and,
3. Can be a member of the household, family member, or friend.

Agents are not permitted to occupy the dwelling unit in the absence of the Member unless the agent is
already an authorized occupant of the Member’s dwelling unit.

The Cooperative will not approve absences totaling more than twenty-five (25) weeks in a single
calendar year. Any Member who is absent for more than twenty-five (25) weeks in a single calendar
year shall be in violation of the 51% occupancy requirement and may be subject to termination of his/her
Mayflower Townhouses Cooperative membership and occupancy.

Policy Prepared by PENTIUK, COUVREUR & KOBILJAK, P.C.
©2021 by PENTIUK, COUVREUR & KOBILJAK, P.C.
Licensed for Use by Mayflower Townhouses Cooperative

Revision2, June 2021
Page 21 of 23



* Ask for an “HO-6" form from your insurance provider

CONDOMINIUM OWNER’S/RENTER’S
INSURANCE — WHY?

The cooperative provides a wide range of insurance protection, however; there are some
areas that cannot be included in the cooperative's insurance. The fire and extended
coverage insurance policy does not cover your personal belongings such as furniture,
carpets, hardwood floors, light fixtures, drapes, nor does it include living-out expenses if
your townhouse or manor house is extensively damaged. The liability policy does not
cover accidents that occur in your townhouse or manor house or those caused by your
negligence. To cover these areas, you are required purchase a condominium insurance
policy (or similar) through a company of your choice.

Our cooperative carries insurance, BUT NOT ON YOUR PERSONAL PROPERTY.
The most widespread misconception of cooperative members is that property damage by
fire, windstorm, hail, explosion, smoke, vehicles, vandalism, falling objects,
electrical/plumbing/air conditioning or heating mishaps, rain, snow, ice, or sleet is
covered by their cooperative’s policy. They are not.

Cooperative and apartment owners carry insurance on their buildings and their property
within the building or rental unit, but not damaged property belonging to you.

Condominium insurance or renter’s insurance is relatively low cost and one of the wisest
purchases a cooperative member or apartment renter can make.

It is the policy of Mayflower Townhouse Cooperative that all residents provide
their own renter’s or condominium insurance on their personal property.

I understand that Mayflower Townhouse Cooperative or its managing agents are not
responsible for my own personal property. | also understand that | am responsible for
purchasing my own insurance policy.

Resident Signature Date
Resident Signature Date
Mayflower Signature Date
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Mayflower

Townhouse  Cooperative

LANDLORD REFERENCE

Landlord Name or Leasing/Management Office Names Listed on Lease
Landlord Street Address Street Address of Leased Property
City, State, and ZIP CODE City, State, and ZIP CODE of Lease Property

Landlord/Leasing Office Phone Number

Landlord/Leasing Office Fax or Email

The person named above has applied for a unit at Mayflower Townhouse Cooperative. He/she has authorized us to
request information relating to residency in your dwelling. Please answer the questions listed below and return to us
in the stamped self-addressed envelope enclosed, as soon as possible.

1. Date of occupancy: From: To:

2. How many persons are listed on the lease?

3. Did tenant pay rent on a timely basis? Yes No_

4. Monthly rent amount: $

5.  What utilities are paid by the tenant? Gas Water Electricity

6. Were eviction proceedings ever started against this tenant? Yes No__

7. Did the tenant keep their residence in a clean and sanitary condition? Yes ~ No__

8. Did the tenant vacate the premises owing a balance? Yes No_ If yes, how
much was rent? $ Damages? $

9. Did the tenant have a history of NSF checks? Yes No_

10. Would you rent to this tenant again? Yes No_ If no why?

By signing below, I/We authorize the agents of Mayflower Townhouse Cooperative to investigate my
references and rental history and have any relevant information released.

Applicant Signature Date

Landlord/Leasing Office Signature Date
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